REQUEST TO TAKE HOLIDAY DURING TERM TIME
To: The Headmaster, Torquay Boys’ Grammar School

Please authorise absence for: ……………………………. Tutor Group: ........
To allow him to go away on holiday from: ……………… to: ………………....

Name of Parent/Guardian: ……………………………………………………….

Address: ……………………………………………………………………………
REASON FOR REQUEST DURING TERM TIME

I understand that the school is not obliged to grant this request.
Signed: …………………………. (Parent/Guardian)  Date: …………………

Absence authorised/not authorised: ……………………… (office use only) 
(…………………………………………………………………………………………...
	TO BE RETURNED TO PARENT/GUARDIAN

	Pupil name: ……………………………………………  Form: ……………..

Absence authorised/not authorised from: ……………..  to: ………………
Comment:



	Signed……………………………. (Headmaster)   Dated: …………………..


Whilst we understand that living in a leisure industry area does mean some parents are involved in occupations that make it difficult for them to take holidays when the school is closed, it must be stressed that minimum disruption to the learning process should occur if the TBGS goal of high academic performance is to be preserved.
“Under the Education (Pupil Registration) Regulations 1995, there is a discretionary power for leave to be granted for the purpose of an annual family holiday or an annual holiday during term time.  Such permission is granted in accordance with arrangements made by the governing body of the school.  Except under exceptional circumstances, the amount of leave granted should not exceed (in total) more than ten days in any year.  No parent can demand leave of absence for the purposes of a holiday as of right”.
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