Need to re-sit a module in summer 2010?
Read through the Private Entry form so you are 100% certain of what to do.
STEP BY STEP GUIDE:
1. Decide which modules you need to retake:
(Results day for Jan session is Thursday 11th March 2010)
Private Entry Payment Deadline:

Tuesday 16th March 2010
Failure to meet this deadline will be costly the fee doubles then treble dependent on the lateness

	A. Payment by Cash route:
	B. Online Payment route:

	Collect a Private Entry form from your Form Tutor, Sixth Form Reception, Main Reception or the Exams Office
	Visit www.tbgs.co.uk  (Student – Exam) 
This route is only available until and including 16th March.

	Complete the form – ensuring your subject teacher/Head of department signs the form
	Complete the form online and make payment electronically using the payments and invoice button. Use your Candidate Number as the invoice number

	Take your completed form and cash/cheque (made payable to TBGS) to the school reception
	The exams officer will check with your teacher/HoD to get your entry signed off


No re-sit entries will be made until payment has been made.

If you have any questions at all please do not hesitate to see 
Claire Tucker the exams officer.
