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TORQUAY BOYS' GRAMMAR SCHOOL
Shiphay Manor Drive, Torquay TQ2 7EL
Headmaster: Mr R Pike

Tel. 01803 615501 Ext. 230

 July 2011
Dear Parent




FRENCH EXCHANGE 2011/12
Many thanks for your replies to my letter about the French Exchange. 

We would like to proceed with the arrangements for the exchange, so would therefore be grateful if you would confirm that your son would definitely like to participate.  We are asking for a £50 deposit at this stage. Once the list of participants has been made up, this deposit will be non-refundable. This is to avoid people taking places and then deciding not to go ahead as interest has been growing strongly.
Payment can be made by either credit/debit card via ‘Parentpay’ on the school website (www.tbgs.co.uk). 

If you do not have access to the internet please contact the Finance Office direct finance@tbgs.torbay.sch.uk, to discuss alternative methods of payment. 

‘Parentpay’ is the preferred method of payment as this is much more secure than sending in Cash or Cheques and is a much less time consuming and expensive payment process.

The school has taken out accident insurance cover for all trips.  Details of the policy are available, on request, from the School Business Manager.
We will travel on the ferry from Plymouth to Roscoff. To make the trip as pleasant as possible, we will have 4-berth cabins for both journeys. The overall costs of the exchange will therefore be approximately £300. When the list has been made up of those who will definitely be going, and we have a firm price from the ferry company, we will write again with dates of when the subsequent payments will need to be made, and the exact cost.
We will be travelling in March and will receive our French guests the following week. Both visits will be in term time so won’t interfere with holidays. We will confirm the dates as soon as I can – we have to coordinate with the French schools, and fit around the Spanish and German Exchanges, so this is quite tricky. We are looking at going to France during the week of 14th – 21st March, one week before the Easter holidays.
In the French Department we are very excited about this opportunity and thank you again for your interest and support for the Exchange. 

Yours sincerely

Mrs V. Bailey
Head of French
( -----------------------------------------------------------------------------------------------------------------------
FRENCH EXCHANGE 2011/12
To be returned to the School Business Manager, TBGS:

Pupil's name 
……….  Form  ………………………...

Please reserve a place on this trip.  I have paid a non-refundable deposit of £50.
Signed 
………………………………….. (Parent/Guardian) Date
……………...
If you require this letter in a different format, please contact the school

Torquay Boys’ Grammar School is committed to safeguarding and promoting the welfare of children and young people.
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