
FLOW CHART FOR RAISING SAFEGUARDING CONCERNS ABOUT A CHILD 
 
 

 

 

Designated safeguarding 

Lead(s): 

Shaun Lyne-Ley (SPL) 

Deputy safeguarding Lead:  

 

Safeguarding Officer: 

Caroline Vaughan (CV) 

Link Governor: 

Stuart Heron  

The local authority              

Designated Officer for 

concerns an adult may 

have caused harm, or is 

likely to harm a child.  

Contact details:  

01803 208955 

 

Concern to be added to CPOMS and alert 

sent electronically to Safeguarding Team 

(SPL/CV) 

Non-CPOM users to complete the pink 

referral form and pass to the DSL or a 

member of the Safeguarding Team  

NB: All referrals should be followed up in 

person with the DSL or a member of the 

Safeguarding Team 

 

 

 

 

   

Designated safeguarding 

Lead reviews concern form 

and make a decision about 

the next steps 

Decision made to 

discuss the concern 

informally with the 

parent/carers 

Decision made to 

monitor the concern 
Decision made to refer 

the concern to social 

care 

Once discussed with 

parents Designated 

Safeguarding Lead 

decides to discuss with 

parents, monitor or 

refer to social care 

Discuss    

Designated 

Safeguarding Lead 

discusses decision 

with a senior teacher 

or the head and agree 

to refer to social care 

Refer   

Refer   

Class teacher asked to 

monitor child and 

feedback to the 

Designated 

Safeguarding Lead 

within an agreed 

timescale 

 

 

 

 

 

 

 

 

 

 

 

Monitor   

Monitor   

Designated Safeguarding 

Lead keeps Child 

Protection information 

in secure, confidential 

Safeguarding file. 

Refer   
Social Care Referrals: 

Multi Agency Safeguarding Hub 

(MASH) 

01803 208100/ Out of Hours  

0300 4564 876 

Prevent/Channel Referrals:  

0800 789 321 

In exceptional 

circumstances, anyone 

may report concerns 

directly to children’s 

social care.  

NSPCC Whistleblowing 

Helpline 0800 028 0285 


